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1. Purpose

HARFORD COUNTY SHERIFF'S OFFICE 

PERSONNEL POLICY 

Leave and Modified Duty 

All Personnel Index: PER 1002 
Human Resources Section Rescinds: Former MAN0500 

MD Code: 

I Revised: I 12115/16 I Reviewed: j 11/25/16 I Next Review: I 05/01/17 

To provide members of the Harford County Sheriff's Office (HCSO) with guidelines regarding time off
with or without leave, modified duty. and use of medications.

2. Policy

The HCSO recognizes and respects the value of its members. As such. part of the employment package
includes time-off that shall be used according to the guidelines contained in this policy. In addition, the
Agency values having the member at work and will strive to provide a period of modified duty when they
are medically unable to perform the essential functions of their job.

3. Definitions

EXTENDED LEA VE: Any leave period greater than three (3) days.

IMMEDIATE FAMILY: The spouse, parents, siblings, children, step-parents, step-children, grandparents,
great grandparents or grandchildren of a member or the member's spouse.

TEMPORARY EMPLOYEE: Employee hired to serve a specific business purpose. These employees do not
have the job security offered to full-time employees and generally do not receive full benefits.

UNAUTHORIZED ABSENCE: Absent from scheduled duty without approval from a supervisor (either
with pay or without pay).

4. Leave in General

A. Any modifications to leave benefits provided to Agency members shall be made available in writing to
all members prior to the effective date of the modification.

B. During the first six (6) months of employment, members shall not be granted leave with pay, except
accrued Compensatory Leave, Jury Duty Leave and Funeral Leave.

C. Any request for exception must be made in writing using a Memorandum (Form S0-212) through the






























